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T.B.I'mymkosa

MNOJOXEHUE
0 padoTe ¢ IEPCOHANBLHBIMU JAHHLIMU Pa0OTHHKOB

MBY 1O «Moutoaéxnbiii ienTp» I'opoaenkoro My auuunajibHoro OKpyra

1. O6mme nosioxeHust

1.1. Tlososxenue o padoTe ¢ IIepcoHANBHBIMY JIAHHBIMU paboTHrKoB MBY J[O
«Motoji&xupli nenTp» ['opoJielkoro MyHHIMIIAIEHOTO OKpyTa (Jlalee 0 TeKCTy -
Paboroyarens) paspaborano B coorserctur ¢ Tpynosbiv Kogekcom, Dejiepaibibiv
sakonoMm o1 27.07.2006 Ne 152-D3, depepanbasiv 3akornom o1 30.12.2020 Ne 519-D73
1 HOPMATUBHO-IIPABOBBIMM aKTAMHU, JIEUCTBYIOIMME Ha TeppuTopuu Poccuw.

1.2. Hacrosiee moJioxxeHne onpeessieT nopsyiok paborsl (cbopa, o6paborku,
UCIIOJIb30BAHUS, PACIIPOCTPAHEHNS, XPAHEHUS. U T. JI.) C ITEPCOHAIBHBIMY JAHIBIMU
pabOTHMKOB M I'apaHTUX  KOH(QUICHIMAILHOCTH  CBCJACHMU O  paboTHHKE,
1IPEJIOCTABICHHBIX PA0OTHUKOM paboTOATEIIIO.

1.3. Hacrosmee rososxxenue Berymaer B cuity ¢ 1 simsaps 2023 roja.

2. Houxyuenue m 06paboTKa NEPCOHAIBHBIX JIAHHBLIX PA0OTHUKOB
2.1.  llepconanpuple  paHHble  PabdOTHHKA  paboTojaTelh  10Jy4acT

HCITOCPCJICTBCHHO OT paGOTHI/IKa.



Paboroyiarens  BrpaBe 10JydaTh 1EPCOHANBHBIC JAHIbIC paborHuka oT
TPCTHUX JIMIL TOJIBKO P HAJIMYUK [THCBMEHHOIO COIVIACHUSI PAOOTHUKA MIIU B HILIX
Cirydasx, IpsiMo Ipe/lyCMOTPEHHBIX B 3aKOHO/[ATEJILCTRE.

2.2. Paborojiatens ne Bmpase TpeGoBarh OT pabOTHHKA IpejICTABICHMS
HH(OPMAIIMHI O TIOITUTHYCCKUX U PEIMIHO3HBIX YOCKICHUSIK 1 O €0 YacTHOH K3,

2.3. Pabornuk 1pejcrasisier paboToaTeo JOCTOBEPHBIC CBE/ICHUS O cehe.
Paborojarens  mposepsier  JOCTOBEPHOCTH  CBEJICHMI, CBEpsist  JIaHHBIC,
IPCACTABICHHbIC PAOOTHHKOM, C IMCIOIIMMHUCS y PAOOTHUKA JTOKYMCHTAMHA.

24, llpr uU3MCHEHMM IIEPCOHAJBHBIX JIAHHBIX PAbOTHHK IIMCHMCHHO
yBejloMmisieT  paboTojlarciis 0 TaKMX M3MCHCHHWSIX B pasyMIbId  CpPOK, 1
[pesbiaronmn 14 jiuei.

2.5. Tlo wmepe neobxonmmoctr paboroiarens ucTpedyer y paboTHHKA
JIOTIOJITUTCIIBHBIC CBCJCHMS.

Pabornuk npejicrapiser TpedyeMble CBEJACHUS M B CIydac HCOOXOIMMOCTH
LUPCJIBABIISICT JJOKYMCHTEI, IOJTBEPKIAIOIIUE JIOCTOBEPHOCTE ITUX CBEICHNI.

2.6. UroObr  00pabaThIBaTh  HEPCOHAIBHBIE  JIAHHBIE  COTPYJUIMKOB,
paborojiarels 10ydaeTess OT KaXIoro COTPY/HHMKA COTJIacHe Ha 00paboTKy cro
LICPCOHATBHBIX JIAaHHBIX. Takoe coryacue padoTojaTeNb MMOIyYaeT, ¢l 3aKOH HC
npejlocrapiicT paboTojlaTelo mpaBa 00padareiBaTh I1EPCOHAILHbIC JIAHHBIC 0C3
COIIIACHS COTPY/IHUKORB.

2.77. Cormacue Ha 00pabOTKY MEPCOHAIBHBIX JIAHHBIX MOXKET ObITH OTO3BAHO
pabornukoM. B cirydae oT3piBa pabOTHHKOM coriacus Ha 00paboTKy 11epcoHaIBHBIX
JlalibIX paboTojlaTellh BIPABE IPOJIOIDKUTE 00pabOTKY 11epCOHAIBILIX JaHHbIX 0C3
corsiacus paboTHHKA IPU HAIWYAN OCHOBAHUM, YKa3aHHLIX B IIyHKTax 2 - 11 gactu |
crarbu 6, yacty 2 crarey 10 u yactu 2 crareu 11 dejepanbioro 3akona or 27 uios
2006 r. No 152-D3.

3. Xpanenue nepcoHaIbHbIX JAHHBIX PaGOTHHKOB

3.1. JIngnble jiesia ¥ TMYIHBIC KAPTOYKH XPAHITCS B OYMaKIOM BHJIC B ITalIKaX,

IIPOIIMTBIC W IIPOHYMEPOBAHHEIC 110 CTpaHuiam. JInausle jiena u JIMIHbIC KapTOIKH

HaxoJaTed B OQT/ICJIC 6YXI‘&HTGpHI/I B CIICIIMAJIGHO  OTBECJCHHOM IIIK’d(l)y,



00CCIEUNBAIOIIEM 3AlUTY OT HCCAHKIMOHUPOBAHHOIO JlocTyna. B korie paboyero
AU BCC JIMMHBIC JICIIA M JIMYHBIC KAPTOUKH CAIOTCS B OTJICI1 OyXTalTCPUH.

3.2. llepconanbupie JaHHbIC pPAOOTHUKOB MOIYT TAKKC XPaHUTHCS B
DJICKTPOHIOM BHJIC B JIOKAJIbHON KOMIIBIOTEPHOM CeTH. JlOCTyIT K DJICKTPOHHBIM Oazam
JIAHHBIX,  COJICPIXKAIMM  [ICPCOHAJILHLIC  JIAHHBIC PabOTHHUKOB, 0OCCIICYUBACTCS
JIBYXCTYIICHYIATOM CUCTEMON Mapolieil: Ha yPOBHE JIOKAIBHON KOMIILIOTCPHOM CeTH 1
Ha yposHe 0a3 jaHHbBIX. [laponm ycraHaBiIMBaIOTCs 3aMecTHTEleM PYKOBOJATCIIST
Opranmsanki 1 COOONIAIOTC MHIMBHIYAIBHO PabOTHUKAM, UMEIONIUM JIOCTYI K
IICPCOHANBLHBIM JIAHHBIM PabOTHUKOB.

3.3. HMsmenenme 1apoieil 3aMecTHTENIeM  PYKOBOJHTEIIs opramuzalimm
IIPOMUCXOJIUT HE PEIKE OIOI0 pasa B JIBa MeCsIa.

3.4. B nensix nospnmenus 6e301acHOCTH 110 06paboTke, IIepe/iauc u XpaneHuio
1ICPCOHATBHBIX JIAHHBIX PAOOTHHKOB B MH(GOPMAIMOHHBIX CUCTEMAX HPOBOJIMTCS 1X
obesimamBanme. s 00e3IMInBaHIs [IEPCOHATBIBIX JAHHBIX [IPUMCHSCTCS METOJ|
BBC/ICHUS JICHTU(OUKATOPOB, TO CCTh 3aMCHA YaCTH CBC/ICHHUI [1EPCOHAIIBIBIX JIAHBIX
WICHTU(UKATOPaMU ¢ co3janmeM TabJIMll COOTBETCTBHUS WICHTUPUKATOPOB
VCXOJIHBIM JIAHHBIM.

3.5. Jloctynn x nepcoHambHBIM JIAaHHBEIM paboOTIHKA MMEIOT PYKOBOJIATCIID
OpIraHU3aIlMM, CI'O 3aMCCTHUTENb, IVIABHBIA OyXraiarep, a TaKKe HElOCPCICTBCHIbI
pykosojutens pabornmka. CrenuanucTsl oTelia OyXrajTepud — K TCM JIaHibiM,
KOTOPLIC ~ HCOOXOHAMMBI  JUISL  BBIIONHEHWs] KOHKpeTHuIX  dynkimit. Jlocryt
CUCHHAIMCTOB JIPYTUX OTJIENIOB K IIEPCOHAIBHBIM JIAHHBIM OCYIICCTBISCTCS 11a
OCHOBAHMHK ITMCBMCHHOI'O pa3pelieHust PYKOBOJUTECIS OpraHu3aldid Wi Cro
3aMCCTUTCIIS.

3.6. Komnmposars 1 jienars BBIIUCKH M3 HEPCOHAIBHBIX JIAHILIX PabOTHHKA
paspeiacTest UCKITOYUTEILHO B CIYKEOHBIX IICISX C MUCBMEHHOIO paspericusi
PYKOBOAMTEIISI OPTaHU3AIMH, €I'0 3aMECTUTEII U IJIaBHOI0 Oyxrairepa.

4. Mcnoiib30BaHuEe EPCOHANBHBIX JAHHBIX PAGOTHIKOB
4.1. Ilepconanbuble JJaHHbIC pAOOTHUKA UCITOIB3YIOTCS JUIS [ICIICH, CBA3AIIILIX

C BBIIOJIHEHUMEM padOTHUKOM TPYJIOBBIX (YHKIUH.



4.2. PaboTonarens HCHONB3YET HMEPCOHAIBHBIC JAHIbIEC, B YACTHOCTH, JUISI
PCHICHUST  BOLPOCOB  IPOJBIDKCHUSI  PabOTHUKA IO  CIyKOe,  ouepej(HOCTH
IPCJIOCTABICHUA  CIKEIOJHOIO  OTIYCKa, YCTAHOBIEHMSI pa3Mepa 3apiuiarel. lla
OCHOBAHWM 1ICPCOHAIBHBIX JIAHHBIX PAOOTHUKA PEIIACTCs BOIIPOC O JIOIYCKE ero K
nipOpMALNK, COCTABJIMIONICH CIIyXKeOHYIO WM KOMMEPYECKYIO Taifily.

4.3. llpu UpuHSATHE peIICHHIl, 3aTparuBaloONMX MHTEPECH paboTHHKA,
paboToiaTens He MMEET IpaBa OCHOBBIBATLCS HA TIEPCOHANBHBIX JIANHBIX PaOOTIINKA,
HOJIYICHIBIX UCKIIOYUTCIILHO B PE3YIILTATE UX aBTOMATU3UPOBAITION 00paboTKu Miin
DJICKTPOHHOTO HOCTYyTUICHUA. PaboTogarens taxke He BIpaBe MPUHUMATEL PEIICHMS,
3aTParuBaloONMe WHTEPECh pabOTHUKA, OCHOBBIBASCH HA JIAHHBIX, JIOIYCKAIOIINX
JIBOAKOC TOJKOBanue. B cioydae ecnn Ha OCHOBaHWM IEPCOHANLHBIX J[AHHBIX
paboTHHKa HEBO3ZMOMKHO JIOCTOBEPHO YCTAHOBHTL KaKoOM-IIMO0 (BakT, paboTojareins
pejiIaraeT padbOTHUKY [TPEJICTABUTH MUCHMEHNLIE Pa3bACHCHHS.

S. Ilepexava m pacnpocTpaHeHHe NEPCOHANBHBIX JAHHLIX pPA0OTHUKOB

5.1. llpu mepenade paboroparesieM IIEPCOHAIBHBIX JAHNBIX paboTHUKa
COTPYAHMK JIOJDKCH JIATh Ha 9TO COIJIACHE B IMMCHbMEHHOW MM DJICKTPOHHON (hopme.
Ecimm  corpyjHuk odopmmil corjiache Ha Iiepejady epPCOHAIBHBIX JIAHNBIX B
DICKTPOHHON (popMe, TO OH IOJIIMCBIBACT COIVIACHC YCHMIICHHON OJICKTPOIIION
UM POBOU TIOJIITHCEHIO.

5.2. Paboroparens BIpaBe Iepenarh WHPOPMAIUIO, KOTOpas OTHOCHUTCS K
HICPCONAILHBIM JIAaHHBIM paboTHUKA 0C3 ero Coracusi, CClIM TAKUC CBEJICHUS HYKHO
epejiaTh 110 3arpocy TOCYAApCTBEHHBIX OPraHoB, B IOPSJIKC, YCTAHOBICHIOM
(ejiepanbHbIM 3aKOHOM.

5.3. Paborojarens He BIpaBe PEOCTABISITH IEPCOHAIBLILIC JIAIIIBIC
paboTHMKA TPEThel cTopoHe 0e3 MUCHMEHHOTO COrlackst paboTHHUKA 3a UCKIIIOYCHUCM
cilydaen, KOIjla 9TO HeO0OXOJMMO B LEISIX HPCIYIPCIKICHUS YIPO3LI JKU3HH U
3JI0pOBBIO PAOOTHHUKA, a TAKIKE B CIIyYasiX, YCTAHOBJICHHBIX (De/IepalibHBIM 3aKOHOM.

5.4. B ciydae ecim juno, oOpaTUBIIEECsS C 3alPOCOM, HC YIIOJHOMOYCHO
(ejiepalIbHBIM 3aKOHOM Ha OJYYCHHUE HHPOPMAIINH, OTHOCAIICHCS K 1IEPCOHaIbILIM

JIAaHHBIM pabOTHUKA, padoToaTeldh 00s3aH OTKA3aTh JIUIYY B BBIIAYC WH(OOPMAITHH.



Jluity, oOpaTuBIIEMYCSI C 3aIIPOCOM, BBIJIAETCS YBEAOMIICGHHE 00 OTKA3e B BbAUC
UH(POPMAITIH, KOS YBEIOMIICHUS [TONIIIMBACTCS B JTUIHOC JIEII0 paboTHUKA.

5.5.  llepcomanbibie  jJaHHBle  PabOTHHKA  MOIYT  OLIThL  liepe)laHbl
IPCJICTABATENSM PaOOTHUKOB B IOPSJIKE, YCTAHOBICHIOM TPYJOBBLIM KOJICKCOM, B
TOM 00beMe, B KAaKOM 9TO HEOOXOJUMO JUIS  BLINOJHEHMS  yKA3aHHLIMH
IIPE/ICTABUTEISIMU WX (DYHKIIHHA.

5.6. Paborojiareias HE BIpaBe paclpoCTPaHSTL EPCOHANLHBLIC JIAHHBIC
PabOTHUKOB TPETHHUM JIMIIAM 0e3 corracusi paboTHUKA Ha [epejlady TaKuX JaHHbIX.

5.7. Cornacue nHa 00pabOTKy IEPCOHANBHBIX JIAHHBIX, pa3pelICHHbIX
pPabOTHUKOM JUISL PACIPOCTPAHCHUSI, OPOPMISICTCS OTHAEILHO OT HMHBIX COIJIACHIL
cyObeKTa IIepCOHANBHBIX JIAHHBIX Ha 00pabOTKy ero mepconaibibiX JaibiX.

5.8. Paborojiaress 00s3an odbecrednTs pabOTHUKY BO3MOKHOCTE ONPECINTD
epeyetb [EPCOHANBHBIX JIAHHBIX 110 KaKJIOW KaTCrOPUU ICPCOHAIBHBIX JIANHDIX,
yKa3alHo! B COITIACHM Ha pacIpPOCTPAHEHUE TIEPCOHAIBHBIX JIAHHBIX.

59. B ciydae ecim H3 1IPEJIOCTABICHHOIO PAOOTHUKOM COIJIACHS  11a
paclpocrpaieue 1epcoHalbHbIX JIAHHBIX HE CICAYET, YTO pabOTHUK COINIACHIICS C
paclipoOCTpaHCHUECM  IICPCOHANILHBIX  JIAHHBIX, TAKHC IICPCOHAIBIBIC  JIAHIbIC
oOpabarbsiBaroTCst padorogaTeseM 0e3 mpasa pacrpoCTPAHCHHUS .

5.10. B ciygae ecim W3 IPENOCTaBICHHOTO pPaOOTHHUKOM COIJIACHS IHa
1epejlady HepecoHallbHbIX JIAHHBIX HE CIC/YCT, YTO pabOTHUK HC YCTAHOBMII 3AIIPCTHI
U yCJIOBUS Ha 00pabOTKy IMEPCOHANLHLIX JIAHHLIX MM HE YyKazall Kareropuu u
lIepeUeHb MEPCOHANBHBIX JIAHHBIX, JUISI 00pa0OTKH KOTOPBIX CYOBCKT ITCPCOHAIILHBIX
JIAHHBIX YCTAHABJIMBACT YCIOBHUSI M 3alpeThl, padorojareiib oOpadaThiBACT TAKUC
IICPCOHAIBHBIC  JIAHHBIC - 0e3  BO3MOXXHOCTH  IIepejladd  (paclpocTpancHus,
1IPEJIOCTABIICHUSL, JIOCTYIIA) HEOIPAHUYCHHOMY KPYT'y JIHIL.

5.11. Cornacue paOOTHHUKa HA PACIPOCTPAHEHHUE TIEPCOHATBHBIX JAHHBIX
MOET OBITH ITPEJIOCTABICHO PAOdOTONATEIO:

. HEIIOCPE/ICTBEHHO;

. C HCIIOJIBE30BAaHUEM HH(MOPMAITMOHHON CHUCTEMBI  YIIOJTHOMOUYCHHOI'O

oprana 110 3aluTC 1Ipan CY6'I>€KTOB NEPCOHAJLHBIX JIAHHLIX.



5.12. B comacuu Ha pacrpocTpaHEHWE MEPCOHANBHBIX JIAHHBIX PaboTHUK
BIPABEC yCTAOBUTE 3alIPCTHI Ha Tepeiady (KpoMe IPEIOCTABICHUS JIOCTYIIA) DTHUX
LICPCOHAIBHBIX JIAHHBIX PabOTO/ATENI0 HEOIPAHUMYCHHOMY KpPYIy JIMI, 4 TaKKe
3alpeTsl Ha 00paboTKy WM yCIIOBUS 00pabOTKH (KpoMe TIOJIydenus JOCTyIId) HTHX
IICPCOHANIBHBIX JIAHHBIX HEOIPaHU4YEHHBIM Kpyrom Jmil. Otkasz pabGorojareis B
YCTAHOBJIEHUU paOOTHUKOM JaHHBIX 3alIPETOB U YCIOBHIM HE JIOIYCKACTCSI.

5.13. Paboroyarens 0053aH B CPOK HE 1103][HEe TPex pabounx jiHeH ¢ MomenTa
IOJIyYCHHsI corjlacus pabOTHHMKA Ha PACHPOCTPAHCHUE IEPCOHANBHBIX JIAHHBIX
o1y 0JIMKOBATh MHPOPMAIMIO 00 YCIOBUIX OOpabOTKM W O HAIMYMKM 3aIIPETOB 1
YCIIOBMM Ha 00paboTKy HEOIPAHUHYEHHBIM KPYrOM JIMI[ [EPCOHANBHBLIX JIANHBIX
padOTHHKA JUUIST PACIIPOCTPAHEHUS.

5.14. llepenaua (pacupocrpateHue, IpejlocTaBiIeHue, JJOCTYI) HEPCOHANbILIX
JIAHHBIX, pa3peliCHIBIX PadOTHUKOM JUISI  PACHpOCTpaHEHwHs, JOJKHA  ObLITh
pekpaniena B Jiroboe BpeMst 110 ero Tpebosanmio. Jlannoe rtpeboBanue JIOJKIO
BKJIIOYATL B ccOst  (paMmWIMio, WMs, OTYECTBO (IIPU  HAJIWUYUK), KOHTAKTIYIO
uHpopmManmio (omep resaedoHa, aapec dIEKTPOHHON MOUTHI WK TI0YTOBBIA ajpec)
paboTHMKa, a TaKKe IIePeUeHb [EPCOHAIBHBIX JAHHBIX, 00paboTKa KOTOPLIX
HIOJUICIKUT IIPCKPANICHHUIO.

5.15. Jledictue coracust padOTHHKA Ha PACHPOCTPAHCHHUC EPCOHANLHILIX
JIAHNBIX, IIPEKpaniacrcs ¢ MOMEHTa IOCTYIUICHUSI padorojarceiio  Tpebopaius,
YyKa3aimoro B NyHkre 5.14 HacTosiero moyoxeHus.

5.16. Paborauk BIpaBe 0OpaTUTBCS C TPEOOBAHUEM IIPCKPATUTEL IIepeiady
(pacupocTpanenue, 1IpeI0CTaBICHNe, JIOCTYIT) CBOUX EPCOHAIBHBIX JIAHIBIX, parce
paspenienuplX JUIA PaclpocTpaHeHus, K JIoOoMy JuIly, o0padarhiBarocMy CI'o
LCPCOHAIBLILIC JJAHHBIC, B CIIydac HECOOIIOCHUS HIOJTOKCHUHN (DejiepalibHoro 3aKoiia
o1 27.07.2006 Ne 152-M3 mim 00paTUTHCS ¢ TAKUM TpeOoBaHUEM B ¢y 1. Paboroarcinb
I  TPeThe  JIIO  00s3aHO  IPEeKpaTHTh  Iepejady  (pacipocTparnciuc,
1IPEJIOCTABIICHUC, JIOCTYIT) IEPCOHAIBHBIX JIAHHBIX B TCUCHHUC TPCX padodux JHCH ¢
MOMCHTA ITOJTyUCHUSI TPEOOBAHUS PaOOTHUKA WU B CPOK, YKAZAHHBIA BO BCTYIIHBIIICM

B 3dKOHHYIO CHJIY PCHICHUHK CYyJia. Ecnu Takoi CPpOK B PCIICHUHU CYyHa HEC yKasaH, TO



paboTojIaTeh WK TpeThe JIUIO 06s3aH0 OPEKPATHUTEL LEpejlady IICPCOHabITLIX
JIAHHBIX pabOTHMKA B TEUEHHE TpeX paboumx jiHel ¢ MOMEHTA BCTYIUICHUS PCITICHHUS
Cy/la B 3aKOHHYIO CHUTY.
6. I'apanTun KOHHICHINAIBLHOCTH NEPCOHAIBHBIX JIANHBIX
pPadOTHUKOB

6.1. Mndopmanus, OTHOCSIIAACS K 11EPCOHATHHBIM JIAHHBIM paboTHHKa,
SIBIISIETCS CIIy KeOHOM TAHON 1 oXpansieres: 3aKOHOM.

6.2. PabGornmk Bnpase Tpe6oBaTh OJHYIO HMHOOPMAIMIO O CBOMX

IICPCOHANIBHBIX JTaHHBIX, 00 ux O6p360TK€, HCIIOJIB30BAHUU ¥ XpPaAHCHMU.



